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MVYII IIMP «Me:xpaiionnsiii II[éa uii Bogokanam»
1. Obuue nonoxeHus

1.1. Hacrosmee mnonoxenue pa3paboTaHO B COOTBETCTBHH C HOpMaMH
Tpynosoro xonekca Poccuiickoit ®enepanuu.

1.2. Hacrosiiee monoskeHne yCTaHABINBAET MOPSIOK U YCIOBHSL IIPEIOCTABICHUS
CHKETOMHBIX OCHOBHBIX M [NONOJHHUTENBHBIX OTIYCKOB cOTpyZHHKam MVII II[MP
«Mesxpaiionnsrit II€nkoBeknii Bonokanam» (naee — Ilpennpusrtue), paborarommMm Ha
OCHOBaHHMH TPYJOBBIX JOTOBOPOB.

1.3. Ha Bpems eXeromHsIx OTIyckoB 3a coTpynHukamMu IIpennpusTus
COXPaHAETCA MECTO PabOThI, IOMKHOCTD U CPEIHUH 3apaboToK.

2. IIpomomKUTeIBHOCTh OTITYCKOB

2.1. Beem cotpynnukam [IpeanpusTis MpeIoCTABISETCS eXKEeroMHbIH OCHOBHOlM
OILTa4YMBACMBIH OTILYCK IPOIOKHTENIBHOCTBIO 28 KaNeHIapHBIX JHEH.

22.  YunvHeHHBIH  eXeromHelf  OCHOBHOM  OIJIAYMBAEMBIii OTILYCK
NPENOCTABIIAETCA CIENYIOUIMM coTpy aHuKaM [IpeqnpusaTus:

- COTPYAHMKaM MOJIOKe 18 JIET — MPOAOIKUTENBHOCTHIO 31 KaleHIapHBI [IeHb;

- HHBajluJiaM — NPOAOJDKUTENBHOCTBIO 30 KaJleHOapHBIX JHEH HE3aBHCHMO OT
IPYIIIBl UHBAJIMIHOCTH;

2.3. ExeronHble IONONHUTENBHBIE OILIAYMBAEMbIE OTIYCKa ITpedOCTaBIISIOTCS
CICAYIOINM KaTeropusiM COTpy IHUKOB [Ipe anpusTus:

- COTPYAHMKaM C HEHOPMHPOBAHHBIM PabOYMM IHEM — MPOAOKHUTENLHOCTHIO,
YCTaHOBJIEHHOH IIPUIIOXKEHHEM K TAHHOMY TIOI0KEHHUIO;

- HHBIM  COTPYyIHHWKaM B COOTBETCTBMH C KOJJIEKTHBHEIM JIOTOBOPOM
U IEHCTBYIOIIHM 3aKOHOIATEIECTBOM POCCHIACKOL Denepanuu.
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3. Ilopsimok mpenocTaBiIeHus OTITyCKa

3.1. IIpaBo Ha NepBBIA €XKEroAHBIH OCHOBHOM OTIYCK BO3HMKAET y COTPYAHHKA
yepe3 MIECTh MeCsLEB HenpepbIBHOH pabotsl Ha IIpexnpustuu. OTIyCK 3a BTOPOH U
TIOCIIeAYIOLINE TOIBI PAGOTEI COTPYIHHK MOXKET B3ATh B I060e BpeMst paboyero roaa B
COOTBETCTBHUH C Ipa(HKOM OTITYCKOB.

3.2. Ilo cornameHuo Mexay cOTpyAZHHKOM M [IpeanpuarueM OILIaydBaeMBbIH
OTIIyCK MOJKET OBITH IpPENOCTaBIeH COTPYINHHUKY aBaHCOM, TO €CTh JO HCTEYeHH:
mecTUMecsiuHoro cpoka. Ilpu srtom Ilpennpusitue 00s83aHO TPENOCTABHTH OTIIYCK
ABAHCOM CJIEYIOLIUM KaTErOpHsM COTPY/IHHUKOB II0 HX 3asBICHHIO!

- OKGHIIMHAM — TIIepeJ] OTIIyCKOM 10 OEpeMEHHOCTH ¥ poJaM MU
HEIIOCPeICTBEHHO II0CTIE HETO, & TAKXKE [0 OKOHIAHHH OTITYCKa 110 yXOMy 32 PeOCHKOM;

- My’KbSIM B TIEPHO/] HAXOKICHHS UX XKEH B OTIYCKE 110 OEPEMEHHOCTH U POZIaM;

- HECOBEPILIEHHOJIETHUM COTPYIHHUKAM,

- COTPYAHHKAM, YCEIHOBHBIIMM JIETEH B BO3PACTE J10 TPEX MECALEB;

- MHBIM COTPYIHHKAM B ClIydasiX, yCTaHOBJIEHHBIX 3aKOHOM.

3.3. OCcCHOBHOIl OTIYCK 3a BTOPOM H IOCHEAYIOIIHE TOABl PabOTEI
TPeOCTaBIsAETCs COTPyIHHKaM B Jroboe Bpems pabodero roja B COOTBETCTBHA
C 0YepeHOCTEIO, YCTAHOBIEHHOH rpad KoM OTITY CKOB.

3.4. Tlo cornameHuio Mexnay IIpeAnpusTdeM U COTPYAHHKOM OCHOBHOU
OIIAYMBAEMEIil OTIIyCK MOKeT OBITH TpeloCTaBieH 0 dacTsaM. IIpu aToM XOTs OBI
OIHA U3 ero yacTel He JOoJKHA ObITh MeHbIIe 14 KaleHIapHBIX JHEH.

3.5. PaGoTogaremo 3ampelieHo He MpeJOoCTaBlIATh €KerOAHBIM OIIavnBacMbIld
OTITyCK:

- B T€YeHUE JBYX JIET IMOAPSII;
- COTPYZHUKAM B Bo3pacte JI0 18 Jer;
- COTpYIHHMKaM, 3aHATHIM Ha paboTax ¢ BPeIHBIMH M (WJIHM) OIACHBIMH YCIOBHAMH

TpyJa.
4. Ctak IU1sl Ha3HAYEHHst OCHOBHOTO U JOIOJHHUTEIBHOIO OTIIyCKa

4.1. B cTak, JArOIIMil IPaBo Ha BTOPOH M MOCITEIYIOIHH eXeroIHbIA OCHOBHOM
OTILYCK, BXOIUT:

- BpeMs (haKTHYecKOH paboTHl;

- BpeMsi, KOT/ia COTPYIHUK (HaKTHUecKu He paboTall, HO 32 HUM B COOTBETCTBHH C
3aKOHOJATEECTBOM ~COXPAHSIOCh MeCTO paboThl, HampuMep, Bpems OOIe3HH,
€XKEeroIHOro OIIaYUBaeMOro OTIYCKa, IEKPETHOIO OTIIyCKa U T. II.;

- BpeMs BBIHYXIEHHOro IIpOryja IIp¥ HE3aKOHHOM YBOJBHCHHM HIH
OTCTpaHEHHH OT PaboTHI K MOCIE/IyOIEeM BOCCTAHOBIEHHH Ha [IPEKHEH paborte;

- BpeMsl OTCTpaHeHusi OT paboThl COTPYIHHKA, KOTOPBIH He IPOILE] MEAOCMOTP
He I10 CBOE€H BHHE;

- BpeMs MpenocTaBisieMbIX I10 npocsﬁe COTpYyOHHKA HeoIJIadyuBaeMbIX OTIIYCKOB,
He npeBblaromiee 14 KaJeHIapHbIX JHEH B paboyeM rofy.

4.2. B cTax, DAoLyl IpaBo Ha eXeroJAHbl OCHOBHOM OTITYCK, HE BKIIIOYAETCA:

- BpeMs OTCYTCTBUSI COTPYTHUKA Ha paboTe 6e3 yBaXXUTEIbHBIX IPHIHH;
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- BPEMs OTITyCKa 110 yXOZy 3a PeOCHKOM /10 TOCTHIXEHHUS! UM TPEX JIET;

- BPEMA TIPENOCTABIISAEMBIX 1O IPOCKOE COTPYAHHMKA HEOTIAYMBAEMBIX OTILYCKOB,
NpeBbIlIaiolIee 14 KaleHIapHEIX AHel B pabodyem roay.

43.  Crax 1msi  OpeloCTaBIEHHS  JONMOIHHTENLHOLO OTIlycKa  3a
HCHOPMHPOBAHHBIH PabOYHi J€Hb OIpENeNseTcs B IHOPSIKE, YKa3aHHOM B IyHKTax
4.1-4.2 HaCTOSIIIETO MONOKEHHS.

4.4. Crax IS TpeloCTABICHHS JOTONHUTEIBHEIX OTIyCKOB HWHBaIHIaM U
HECOBCPLIEHHONCTHIM COTPYJHHKaM B COOTBETCTBHH C IyHKTOM 2.3 HACTOSIIEro
TMOTOXKCHUA MCHHCIIETCA B IOPSIKE, YKAa3aHHOM B TyHKTax 4.1-4.2 HAaCTOSILIETO
TIOJIOKEHHSI.

5. Ilponnenue u nepenecenue oTmycka

5.1. PaBoTtonarens 06si3aH MPOITHTE e3KeroaHbIi OTIIYyCK, €CJIH:

- COTPYZHHK 3a00JIeT BO BpeMsl OTITyCKa;

- BO BPEMs OTIIyCKa COTPYIHUK MCIOJHSI TOCYAApCTBEHHBIE 00S3aHHOCTH (mpu
YCIIOBHH, HTO IIO 3aKOHY Ha BpeMsS BBIIOJHEHHS JTHX OOS3aHHOCTEl COTpYyAHUKA
0CBOOOXIAIOT OT paboTsl);

- B IPYTHX CIy4asx, MpeyCMOTPEHHEIX 3aKOHOIATEIHCTBOM.

5.2. Tlpy BO3HMKHOBEHHMH OCHOBAHHUS IS IPOJUIEHHs] OTILyCKa COTPYIHHK
AOJDKEH HE3aMEITUTENILHO YBEJOMHUTE 00 3ToM PaGoTomarens mo6sim OOCTYIIHBIM eMy
Croco0oM, Hampumep, 10 Tenehoxy, SJIEKTPOHHOM 1oYTe W T. 4. J[Is mpommeHwus
oTmycka Paboromatemo He HyXHO O(OPMISTH OTHEIBHBI PpUKa3 O MPOIEHUH
oTrycka. IIpy HalnMYKM BEILICYKA3aHHOTO YBeIOMICHHS COTPYIHHUKA CPOK €ro OTIIyCKa
TIPONIEBACTCST aBTOMATHYECKH HAa COOTBETCTBYIONIEE KOJHYECTBO IHEH, HaIpuMep,
JHeH 6one3Hu.

5.3. TlepeHOC €KEromHOro OITAYMBAEMOTO OTIyCKa Ha Jpyroe BpeMms
JOITyCKAeTCs, eCIIH:

- BO BPEMs OTIIyCKa COTPYIHHK 3aboer;

- HIPCAOCTABIEHHE OTITyCKa MOXET HeONaronpHaATHO OTPAa3UTECA HA HOPMATLHOM
xone pabote! IIpenmpusarus (B stom ClIydae IICPEHECEHHLI OTMYCK MOJKEH OBITH
HCIIONI30BaH COTPYAHMKOM He mo3gHee 12 MecsleB mocie OKOHYAHHS TOro pabouero
rOZ1a, 32 KOTOPBIA OH IPeIOCTaBIAETCS);

- B IpyruxX cCIy4asX, NpPeoyCMOTPEHHBIX 3aKOHOIATEILCTBOM (Hanpumep, mnpu
OT3BIBE COTPYHHKA U3 OCHOBHOTO OTITyCKa).

5.4. Ecnu nata Hayana oTmycka MeHsleTcs 1o WHULIMATHBE COTPYAHHKA, TO OH
nonaeT PaboTomaremo cooTBeTCTBYOIIEE 3aMBICHHE ¢ yKa3aHHEeM NPUYHHBI IepeHoca.
Ecmn ke  wmHummatopom mepenoca BbICTyNaeT Ilpepnpustue, TO COTPyIHHKY
HAIIPaBIIACTCA YBENOMJIEHHE C MPOCHOOH BBIPa3MTH CBOE cCOIVIacHe MM OTKAa3 Ha
IIEpEeHOC €ro OTIIyCKa.

5.5. Ecniu u PaGoronarens, u COTPYZIHHUK COIJIaCHBI Ha IEPEHOC OTIIYCKa, TO
COTPYHHK OTAeNa KaapoB O0(QOPMIISET IpHKa3 O IepeHOCce OTIyCKa B NPOH3BOJILHON
(opMe M BHOCHT COOTBETCTBYIOLIME H3MEHEHHsS B rpaguk ortmyckos. Ilpu sToMm
YTBEPIKAATh Tpad UK B HOBOM pelakuuy He TpeGyeTcs.,
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6. OT3BIB U3 OTITyCKa

6.1. Paboronarens MOXeT ¢ COITacHs COTPYAHHKA OTO3BaTh €ro M3 OTIIyCKA.
Heob6xomuMoCTh B OT36IBE MOJKET BOHHUKHYTh, K IIPAMEDY, B CIIEAYIOIIMX CIydasax:

- Ha IlpennpusaTvu NpoOBOOUTCS WHBEHTApHU3alMs, NPU KOTOPOH 06A3aTEIBHO
JOJDKHO IIPUCYTCTBOBATh MaTePHABHO OTBETCTBEHHOE JIHIIO;

- Ha [Ipennpuaruy MpoBOMWTCS BBIE3JHAs HAJOrOBas IPOBEpKa, IPU KOTOPOM
00s3aTeNbHO IPUCYTCTBHE IIIABHOTO OyXrairepa, u T. .

6.2. IIpu 3TOM 3ampelaercs OT3bIBaTh U3 OTITyCKa:

- COTPYIHHKOB MoJioke 18 erT;

- OepeMeHHbIX JKEHIIIUH;

- COTPYIHHMKOB, 3aHTHIX Ha paboTax ¢ BpeAHBIMU U (MJIH) ONTACHBIMH YCIIOBHSIMH
TpyZa.

6.3. Ilpu cormacuu coTpyAHHKa Ha OT3BIB U3 OTIycKa PaGoromarens ohopmMiser
IIPHKa3 Ha OT3bIB B IIPOM3BOJILHOM (opMe.

6.4 Heucnonap30BaHHYIO 4YacTh OTIyCKa COTPYOHHK MOXET HCIIOJb30BaTh B
moboe ynoOHOe A HEro BpeMsi B TEKyLIeM TIOAy INPHCOEIUHHTE K OTIYCKY 3a
CIIEYIOLIUH IO/,

7. JlokyMeHTanpHOE 0(OpMIIEHHE IIPEIOCTABICHHS OTILYCKOB

7.1. OuepenHOCTH yXO/a COTPYAHHUKOB B OTIIYCK yCTAaHABIMBAeTCs B rpaduke
OTIIyCKOB, KOTOPEIM €XeroJHo yTBep)kaaercss Paboronatenem He mo3nHee 17 mexabps
TEKYLIEero roja.

7.2. I'papux oTmyckoB oopMIIsIeT W MOAIHCEIBAET COTPYIHHK, OTBETCTBEHHBIH
3a BelleHWe KajapoBoro ydera. [locie 3Toro yTBepikJaeT TIeHEpalbHBIH JHPEKTOP
[Ipennpusitus.

7.3. I'pauk OTIyCKOB COCTABJISIETCS C YY€TOM MHEHHMS IpodCcoro3a.

7.4. I'padux ormyckoB obsi3arteneH kak aiust [lpennpusités, Tak U OIS €ro
COTpPYIHHUKOB.

7.5. O pare Havana OTIycka coTpyaHuku Ilpeanpustus wu3BelnaloTcs IOJ
MOANHKCEH HE MO3HEe YeM 3a JIBE HeleJIH.

7.6. CoTpyIHHK, JXeNaroluid YHTH B OTIIyCK BHE YCTaHOBJIIEHHOW B rpaduke
OYEpENHOCTH, JO/DKEH HalMcaTh COOTBETCTBYIOLIEE 3asBICHHE B IPOU3BOJILHON hopMe
U II0JaTh €ro Ha cornacoBanue Paboromarento. Tawoke 3asiBleHHe HEOOXOAUMO, €CIH
OTIycK OepeT COTpyIHHK, NpPUHATBIA Ha pabdoTy IIOClie YTBEPXKIEHUS TIpaduka
OTITyCKOB.

7.7. Ilpu yxome coTpyOHHKa B OTIYCK OGOpMIIseTcs IpHKa3 Ha OTILYCK.
CooTBeTCTBYIOIIMK COTPYAHUK HODKEH OBITH O3HAKOMIIEH C JaHHBIM IIPHKa30M IIOJ
IO/ITIHCb.

7.8. Ha ocHOBaHuu INpHKa3za Ha OTHyck Oyxranrtepus Ilpennpusarus HaduciseT
COTPYAHUKY OTIIYCKHEIE.
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8. OTImycK ¢ IOCNeyIONHM YBOJIbHEHHEM

8.1. Io sxenanuio cotpyanuka, [IpennpusTie BpaBe MPefOCTABUTE €My OTILYCK
C MOCJIENYIOINM YBOJIBHEHHEM, KPOME YBOJIBHEHHUS 32 BUHOBHBIE NeicTBUsA. [/ 3TOro
COTPYAHHK NpencrasiseT [IpenpusaTuio cCoOTBETCTBYIOIIEE 3asBICHUE.

8.2. IlpenocTaBrenye OTIyCKa C TOCIEIYIOMM YBOJIbHEHHEM ABISETCS IIPABOM,
a He obssanHOCTBIO Pabortomarens. Ecaum Ilpeinpustie OTKakeT COTPYIHHKY B
IPeNOCTaBICHNM TaKOro OTIYCKa, TO OHO JO/KHO OyZeT BBIUIATUTH €My
KOMIIEHCAIIMIO 32 HEUCIIOJIb30BaHHBIH OTITYCK B 00IIEM MOpsIKe.

8.3. Ilpu cornacuu PaGoTomaTens MpefoCTaBUTH OTIYCK C IIOCJIE IYIOITUM
YBOJIBHEHHEM CIIEYeT M3[1aTh COOTBETCTBYIOIIMH INpPHKa3 HAa OCHOBAHWU 3asBICHHUS
COTPYIHHKA.

8.4. [lo yxona yBONBHAEMOrO COTPYAHUKA B OTIYCK, TO €CTh B [IOCJIEIHUN NeHb
ero pabotel, PaGoronarens NMPOM3BOAUT C HHUM OKOHYATENHHBIA PAaCyeT, a TaKKe
BBIZIa€T TPYAOBYIO KHWKKY M Ipyrue HeoOXOIUMble TOKYMEHTEI.

9. Ormyck 6e3 coXpaHeHHUs 3apILIaTE]

9.1. Paboronarens 06s3aH PeAOCTABUTL COTPYAHUKY HEOIUIaunBaAEMEBIH OTITYCK
B CJIydasx:

- pPOXieHust peGeHKa — MPOJOIKUTEIBHOCTBIO TPU KaJleHJapHEIX JHS;

- peructTpanuu OpaKka — NpoJOJKHTEIBHOCTRIO TPH KaleHIapHBIX JHS;

- CMEepTH OJIM3KOrO POACTBEHHHMKA — IIPOXOIDKHTENEHOCTBIO TPH KaleHJAapHBIX
IHST;

- COTpYAHHK SBIISIETCS NEHCHOHEPOM II0 BO3PACTY — IIPOJOJIKMTEIHFHOCTHIO
14 xanennapHbIX THEN;

- COTPYIHHK SBISETCA HHBATHAOM — HPONOIKHTEIBHOCTEIO 60 KaleHmapHBIX
JHEH;

B MHBIX YCTAHOBJIEHHBIX 3aKOHOM CITy4asx.

9.2. llpennpusaTre MOXKET IPEIOCTABATE COTPYAHHKY OTIYCK 3@ CBOM CYET IO
mo00#i Ipyro# yBakutenpHOU npuynHe. [Ipy 3TOM, IPU3HABATH TY HIIA HHYIO [IPUYUHY
YBXXUTENBHOM MIIK HET, pelnaeTt caM PaboTonarens.

9.3. Jlna mpenocTaBlIeHHs HEOMIA4MBAEMOrO OTITYCKA COTPYIHHK HOJDKEH
HalmMcaTh 3asBI€HME B MPOH3BOIBHOM (opme, a PaboTromaTens Ha OCHOBAHUU
3afBIeHHA OQOPMIISET MPUKA3 O IPENOCTABIEHUH OTMYCKA, KOTOPBIA MOIIMMCHIBAET
PaboTonaTens 1 ¢ KOTOPBIM COTPYAHMK 3HAKOMHTCS MO TIOAMNC.

i
o 2
Hcnonusrommii 0053aHHOCTH HaydalbHUKA @’/W % H.A. T'opuyakosa
yIIpaBJIeHHs 110 paboTe ¢ epCoHaIoM /
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